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MNOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY COII Ne39 r.bpsincka

1. O0mue MoJI0KeHUA

1.1. Hacrosiimast monuTtuka oopaboTku nepcoHanbHbIX naHHbIXx MBOY COIIl Ne39
r.bpsacka (manee — IlonuTuka) ompenenser uead oOpaOOTKU MEPCOHATbHBIX
JAHHBIX, KaTeropuh U TIEpPeueHb O00pabdaThIBA€MbIX MEPCOHAIBHBIX JIAHHBIX,
KaTeropuu CyObeKTOB, IEPCOHATBHBIC JaHHBIC KOTOPHIX 00padaThIBAIOTCS, CIIOCOOBI,
CpPOKH MX O00OpaOOTKM W XPaHEHUS, MOPSIOK YHUUYTOKCHHUS MEPCOHATBHBIX JTaHHBIX
IpW JOCTIKEHUU Ielied uX o0paOOoTKM WM TpH HACTYIUICHUHW WHBIX 3aKOHHBIX
ocHoBanuii B MbOY COII Ne39 r.bpsncka (ganee — Illkona).

1.2. JlokanbHble HOPMATHUBHBIE aKThl W HHBIE JOKYMEHTBI, PErJIaMEHTUPYIOIIHE
00paboTKky mepcoHanbHBIX JaHHbIX B IlIkorne, pa3pabarbiBalOTCS € y4eTOM
nonoxenuu [lonmutuku.

1.3. HeiictBue IlonuTuku pacmpocTpaHsSeTcs Ha TEPCOHAIbHBIC JAaHHBIE, KOTOPHIC
[lIxona oOpabaThiBa€T € HCMHOJIB30BAHMEM U 0€3 UCIOJb30BaHUS CPEACTB
aBTOMAaTHU3alIHH.

1.4. B IlonuTuke UCMIONB3YIOTCA CAEAYIOIINE TOHATHUSA:



o TIEPCOHANBHBIC NaHHBIE — JTI00as WHPOpPMAIUs, OTHOCSIIASCS TPAMO WIH
KOCBEHHO K OINpEIEICHHOMY WU omnpeneiasieMoMy (U3MUYECKOMY JIHUILY
(cyOBeKTy MmepCcoHaIbHBIX JaHHBIX);

e TIEPCOHAJIBHBIC JIAHHBIE, pa3pelIEHHbIE CYOBEKTOM MEPCOHATBHBIX JAHHBIX
JUTSL pacIIpOCTpaHEHUs], — IePCOHATBHBIC JaHHBIC, JOCTYIl HEOTPAaHHYEHHOTO
Kpyra JUI] K KOTOPBIM MPEIOCTaBlIeH CYObEKTOM MEPCOHANBHBIX JTaHHBIX
MyTeM Ja4¥ coryiacus Ha 00pabOTKy MEepCOHAIBHBIX JIAHHBIX, Pa3peIIeHHBIX
CyOBEKTOM TIEPCOHANBHBIX JaHHBIX [IJS PaclpOCTPAHEHUS B TMOPSIIKE,
npeaycMoTpeHHoM DenepalibHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 (nanee
— 3aKoH);

e oOmepaTop NEepcOHAIbHBIX AaHHBIX (omepatop) — Illkoma — ropuauueckoe
JIUI10, CAMOCTOSITEJIBHO UJIM COBMECTHO C APYTMMHU JIMIIAMHU OpraHU3YIoIee U
(wn) ocymiecTBIsAIONIee 00PabOTKY NMEPCOHANBHBIX JTaHHBIX, ONPEALAIOINICe
1en 0O0pabOTKH TEPCOHATBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JTAHHBIX,
MoJVIeKaIUX ~ o0paboTke, JedcTBUS  (omepaluu), COBEpIIaeMble ¢
MEePCOHATLHBIMU JTAHHBIMU,

o 00paboTKa TMEpPCOHAIBHBIX JIAaHHBIX — JelcTBue (omepamusi) WId
COBOKYIHOCTh JEHCTBUWA (Omepanuii) ¢ MepCOHAIbHBIMH JIaHHBIMU C
UCTIOJIb30BaHUEM M 0€3 HCIOJB30BAHUS CPEJICTB aBTOMATHU3AlMM, BKIIIOYas
cObop, 3amuch, CHCTEMAaTH3allMi0, HAKOIUIEHWE, XpaHEHHE, YTOUYHEHHUE
(oOHOBIIEHHE, W3MEHEHHE), W3BJCUYECHHE, MCIOJb30BaHUE, Nepenavy

(pactipocTpaHeHmue, NpeI0CTaBIICHUE, JIOCTYII), o0e3TuIrBaHue,
OJIOKMpOBaHUE, YIAICHUE, YHUITOKEHHUE;
e ABTOMATH3UpOBaHHAs OOpabOTKa TMEPCOHANBHBIX JaHHBIX — 00paboTka

NEPCOHANBHBIX JAHHBIX C MOMOILBIO CPEJCTB BHIYUCIUTEIBHON TEXHUKH;

e PpAacIpOCTpPaHEHUE MEPCOHAIBHBIX JAaHHBIX — JCWCTBHS, HAIMPaBJICHHBIC Ha
pacKpbITHE NEPCOHATBHBIX TAHHBIX HEOIPEIEeICHHOMY KPYTY JIULL;

o TPEIOCTABJICHHE TEPCOHAIBHBIX JAHHBIX — JCWCTBHS, HAIPAaBJICHHbIC Ha
pacKpbITHE  MEPCOHANBHBIX  JAHHBIX  ONPEACNEHHOMY  JIMIy  WJIH
OIpeNeTICHHOMY KPYTY JIHII;

o ONOKMpOBaHME TEPCOHANBHBIX JJAHHBIX — BPEMEHHOE MpPEKpaIeHue
00pabOTKM TEpCOHANBHBIX JAaHHBIX (32 HCKIIOUEHHEM CIy4yaeB, eciu
00paboTka HEOOXO0AUMA JI1 YTOUYHEHUS IEPCOHANIbHBIX JIAHHBIX );

o YHUYTOXXCHHE MEPCOHAIBHBIX JaHHBIX — JCWUCTBUSA, B PE3yjibTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJIEP)KaHHE IE€PCOHATBHBIX
JAHHBIX B HMH(OPMAIIMOHHONW CHUCTEME TMEPCOHATbHBIX JAHHBIX U (WJIH) B
pe3yiapTaTe  KOTOPBIX  YHHUTOXAKOTCS  MaTepualbHble  HOCHUTEIH
NEPCOHAILHBIX JTAHHBIX;

o 00€371MYMBaHUE MEPCOHATBHBIX JAHHBIX — JACHCTBUS, B pPe3ybTaTe KOTOPHIX
CTAaHOBHUTCS  HEBO3MOXXHBIM  0€3  HWCHOJNb30BAaHUS  JIOMOJIHUTEIHHOM



uH(pOpMaIUU  ONPEAEIUTh MPUHAJICKHOCTh IMEPCOHAIBHBIX  JaHHBIX
KOHKPETHOMY CYOBEKTY NMEepCOHANbHBIX TaHHBIX;

o WH(POpPMAIIMOHHASI CHUCTEMa NEPCOHAJBHBIX JAHHBIX — COBOKYIHOCTB
cojiepKaluxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CIIeUNBAIOLINX
ux 00paboTKy MH(GOPMALIMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHWYHAs  INepefada  IEPCOHANBHBIX  JAaHHBIX —  Iepenada
IIEPCOHAJIBHBIX JAHHBIX HAa TEPPUTOPUIO HHOCTPAHHOI'O I'OCYIApCTBA OPraHy
BJIACTU MHOCTPAHHOI'O TOCYIapCTBA, MHOCTPAHHOMY (PU3HUYECKOMY JIUIY WU
MHOCTPAaHHOMY IOPUINYECKOMY JIUILY.

1.5. lkomna xak oneparop NepCcoOHATbHBIX JAHHBIX 00s3aHa:

1.5.1. CoOnronath KOHPHUAECHIHAIBHOCTh IMEPCOHANbHBIX JaHHBIX, & HMEHHO HE
pacmpoCTpaHsATh MEPCOHANIbHBIE JaHHbIE U HE IepeAaBaTh WX TPETbUM JHIAM 0e3
coryacusi CyObeKTa epCOHANBHBIX JJAHHBIX WM €r0 3aKOHHOTO MPEACTABUTENS, €CIH
MHOE HE MPEAYCMOTPEHO 3aKOHOIaTEIhCTBOM.

1.5.2. OOecneunth CcyOBEKTaM NEPCOHAJIBHBIX  JIAaHHBIX, MX  3aKOHHBIM
NPEICTaBUTENSAIM BO3MOXXHOCTh O3HAKOMJIEHMSI C JIOKYMEHTaMHU W MaTepuajiaMu,
COJAEPXKAIMMHU HUX TE€PCOHAJbHBIE JIaHHbIE, €CJIU HWHOE HE MNPEeIyCMOTPEHO
3aKOHOJATENbCTBOM.

1.5.3. Pa3bsicHAT CyObEKTaM MEPCOHAIbHBIX  JAHHBIX, HX  3aKOHHBIM
NPEICTaBUTENSAM OPHUINYECKUE TMOCIEACTBHUS OTKa3a MPEIOCTaBUTh IEPCOHAIbHbBIE
JTaHHBIC.

1.5.4. brnokupoBaTh WM yJalsTh HENPABOMEPHO o00OpabaTbiBaeMble, HETOYHbBIC
NepPCOHAJIbHBIC TAHHBIE JIM00 00ECTIeYUTh UX OJIOKHUPOBAHUE W YIaTICHHE.

1.5.5. Ilpekpatuth 00paOOTKY W YHUYTOXUTh WIM OOE3IMYUTH MEPCOHAIBHBIE
JaHHble JMOO oOecneuynTh MpeKpalleHne OOpadOTKM M YHMUYTOXKEHHE WU
00€3IMYMBAHUE MTEPCOHATIBHBIX JaHHBIX MPU JTOCTUKEHUHU 1IEJIU UX 00paOOTKH.

1.5.6. Ilpexpatuts 00pabOTKy TMEPCOHANBHBIX JIAHHBIX WIW 00€CIeunTh
npekpaiieHne o0paOOTKH MEepPCOHANIBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM
NEPCOHAJBHBIX JAHHBIX COrjacusi Ha oOpabdOTKy €ro NMepCOHANbHBIX JAHHBIX, €CIU
MHOE HE MPEIYCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTrO, BBITOAONPUOOpETATENEM
WIM TOPYYUTEIEM IO KOTOPOMY SIBISIETCS CYOBEKT MEPCOHANBHBIX JAHHBIX, HIIH
UHBIM coramenueM Mexay Llkonol n cyObeKTOM NepCOHaNbHBIX TaHHBIX.

1.5.7. IlpunumaTth Mepbl, HEOOXOAMMBIE U JOCTAaTOYHBIE JUIsI OOECTIeUECHUS
BBIMOJHEHU OOS3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM M MPHUHITHIMU B
COOTBETCTBHH C HUM HOPMATHBHBIMU MPABOBBIMU aKTaMH.

1.6. IlIkomna Brpase:



1.6.1. CaMOCTOSTENHO OIpEAeNATh COCTaB U IEPEYeHb Mep, HEOOXOIUMBIX U
JIOCTATOYHBIX JJIsI OOECIEUEHHUs] BBIMOJHEHUS OOSI3aHHOCTEM, MpPeayCMOTPEHHBIX
3aKOHOM U MPUHSTHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMU MPABOBLIMHU aKTaMH,
€CJIM HHOE HE MPEyCMOTPEHO 3aKOHOAATENbCTBOM O MEPCOHATBHBIX JaHHBIX.

1.6.2. Ucnonb30BaTh MepcoOHANbHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3
UX COTJIacus B CIIy4asix, IPEAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NepcOHANIbHBIE JaHHBIE CYOBEKTOB IMEPCOHAIBHBIX JTaHHBIX
TPETHUM JIMIIAM B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.4. Ilopyuuts 00paOOTKY NEPCOHAIBHBIX JAHHBIX JAPYrOMYy JIMIy C COTrJacus
CyObeKTa NEPCOHAIBHBIX JAHHBIX, €CIIM WHOE HE MNPEAYyCMOTPEHO (deepaabHbIM
3aKOHOM, Ha OCHOBaHHM 3aKJIOYa€MOro C JTUM JIMLIOM Joroopa. Jluio,
OCYIIECTBJISIIONIEe O0pabOTKY TMEepPCOHAIBHBIX JaHHBIX MO mopydeHuro [lIkonsl,
00s13aHO COOJIIOJIaTh MPUHIUIIBI W TpaBuia OOpaOOTKH TEPCOHAIBHBIX JIAHHBIX,
NpeAyCMOTPEHHbIE 3aKOHOM, COOJI0/IaTh KOH(GUICHIIMAIBHOCTh TEPCOHATBHBIX
JAHHBIX, TPUHUMATh HEOOXOJMMbIE MEpbl, HaMpaBJCHHbIE Ha o0eclneueHue
BBITIOJTHEHUSI 00513aHHOCTEHN, TPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEPIICHHOJIETHUE Y4YalUECA, POAUTEIH HECOBEPIICHHOJIETHUX
yYallluXcsl, HWHbIE CYOBEKThl TMEPCOHANBHBIX JaHHBIX (Janee - CyOBEKTHI
MEePCOHANBHBIX JTAHHBIX ) OOS3aHBI:

1.7.1. B cnydasx, mpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM, npenaoctanisaTh [llkone
JIOCTOBEPHBIE MEPCOHAIIbHBIC JTAaHHBIE.

1.7.2. Tlpu uU3MEHEHHHM TEPCOHAIBHBIX JAaHHBIX, OOHAPYXKEHUU OIIMOOK WIH
HETOYHOCTEHN B HUX HE3aMEUIUTEIbLHO cooo0mmaTs 00 yTom [Ikorte.

1.8. CyObeKTsl nepCcoOHATbHBIX JaHHBIX BIPaBE:

1.8.1. Tlonmyuyats wuHpOpMAIMIO, KaCAIOUIYIOCS OOpPaOOTKH CBOUX TMEPCOHAIBHBIX
JTAHHBIX, KPOME CITy4aeB, KOTJa TaKOW TIOCTYI orpaHuyeH ¢eaepanbHbIMU 3aKOHAMH.
1.8.2. TpeboBath oT LLIKOJIBI YTOYHUTH NEPCOHAIBHBIE JIAHHBIE, OJIOKMPOBATh MX WIIU
YHUYTOXUTh, €CJIM MEPCOHAIIbHBIC JIAHHBIC SIBJISIIOTCS HETMOJHBIMH, YCTApEBIIMMH,
HETOYHBIMHU, HE3aKOHHO TMOJYYCHHBIMU WU HE SBIAIOTCA HEOOXOJAUMBIMHU IS
3asBJIEHHOM 1€ 00pabOTKH.

1.8.3. JlomoiaHUTh NEPCOHANIbHBIE JaHHBIE OILICHOYHOI'O XapakTepa 3asiBICHHUEM,
BBIPAXkKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. OGxanoBarp nevictBust win Oe3aeiictBue [1Ikoapl B yIIOMTHOMOYEHHOM OpTaHe
T0 3aIlIUTE MPaB CYObEKTOB MEPCOHATBHBIX JAHHBIX WA B CYZI€OHOM TMOPSJIKE.

2. IIpaBoBbIe OCHOBaAHUSA 00PA0OTKH MEPCOHAJIBbHBIX TaAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUSAMH OOpaOOTKM TEePCOHANBHBIX MaHHbIX B [llkome
ABJISIIOTCSI YCTaB M HOPMATHMBHBIE MPABOBBIE AKTHI, JUISl MCIOJHEHHUS KOTOPHIX U B



COOTBETCTBMM C KoTopbiMH Illkona ocyimiecTBisier 00pabOTKYy NEepCOHAIBHBIX

JaHHBIX, B TOM YHUCJIC:

o TpynoBoii KoJEKC, MHBIE HOPMATUBHBIE ITPABOBBIE AKThI, COJIEPKAINE HOPMBbI
TPYIOBOIO MPaBa;

o bromkeTHbIN KOJEKC;

o Hanorossiii Kojekc;

o ['paxkmaHCKHUM KOAEKC;

o CeMelHBIN KOJEKC;

o @epnepanbHbiii 3ak0H OoT 29.12.2012 Ne 273-®3 «0O6 oOpa3oBaHuu B
Poccuiickon denepannn» U NPUHATHIE B COOTBETCTBUU ¢ HUM HOPMAaTUBHBIE
MIPABOBBIC AKTHI;

e COLMAJIBHOE, MEHCHOHHOE M CTPaxOBOE 3aKOHOAATENbCTBO Poccuiickoi
denepanuu;

e 3aKOHOAATENBCTBO B  cdepe 0€30MacHOCTH, B TOM  YHCIIE
AHTUTEPPOPHUCTUYECKOM 3aAIMUIIICHHOCTH.

2.2. IlpaBoBBIMU OCHOBaHUSIMU 00PaOOTKM MepcoOHANBHBIX NaHHBIX B llIkone Taxxke

SIBIITFOTCST JIOTOBOPBI C (PU3UUYECKUMHU JIUI[AMU, 3asBIICHUS (COTIacHsi, TOBEPECHHOCTH)

yYallluXcsl W poAauTeNned (3aKOHHBIX MPEICTaBUTENEH) HECOBEPIICHHOIETHUX

yYaIuXxcsi, COrIacksi Ha 00paboTKy epCOHATBHBIX JaHHBIX.

3. Ileamun o00padOTKM NEPCOHAJBHBIX [JAHHBLIX, UX KaTerOpud M IepeyYeHb,

KATEeropuM Cy0ObeKTOB, MEePCOHAJIbHBbIC JaHHbIE KOTOPbIX 00padaThIBAKTCH,

CIOCco0bI, CPOKM HX O00padloTKM W XpaHEHHS,

MEPCOHAJTBbHBIX TaHHBIX

MOPHAAOK YHMYUYTOKCHUA

1. Heab o00pabdoTKu:

opraHu3anusi 0o0pa30BaTeJIbHON [1eATEJbHOCTH 110

o0pa3oBaTe/IbHBIM MPOrpaMMaM HAYAJbHOI0 O0IIEero, OCHOBHOIO 00IIero

cpeaHero o0mero o00pa3oBaHMsi, JONOJHHUTEJbHBIM 001I€00pPa30BaTEIbHBIM

nmporpamMmmMam

Kareropuu [IepcoHanbHbIE TaHHBIE CnenuajabHBIE

JaHHBIX JaHHBIC

[Tepeuenn o (amuusi, UMs, OTYECTBO; CBeneHUsT O COCTOSHUH
JaHHBIX e IO, 310POBbsI

o TPaXKIAHCTBO;

e JIaTa U MECTO POXKJICHUS;

e U300paKeHUe (pororpadus,
BHJICO);

e TIACTIOPTHBIC TAHHBIC;

e QJpec PETUCTPAllUUd IO MECTY




JKUTEIbCTBA;

e ajpec (bakTHIecKoro
POXKUBAHUS;

o KOHTaKTHBIC TAHHBIC;

o UWHAMBUIYaTbHBIN HOMED
HAJIOT OTLIATENbIIHMKA;

e CTPAxXOBOW HOMEpP
UHIUBUIYaJTLHOTO JIUIEBOTO
cuera (CHUJIC);

o cBelmeHUs 00  yCIeBaeMOCTH
oOyyaromierocs U Ipyrue
CBelleHMs, oOpasymronuecs B
nporiecce peanuzanuu
00pa30BaTeIbHON MPOrPaMMBI;

e WHBIC TIEPCOHAIILHBIC JIaHHBIE,
peaocTaBiIsieMble PU3NUECKUMHU
JUIAMHU,  HEOOXOAUMBIC  JIS
3aKJIFOUEHUS] H  WCIIOJIHEHUS
JIOTOBOPOB, HCIIOHEHHUS HOPM
3aKOHO/JATENhCTBA B cdepe

o0pa3zoBaHUs
Kareropun OOyuaromuecs, UX poAUTENH (3aKOHHBIE MPEICTABUTEIN)
CyOBEKTOB
CnocoOml ABTOMaTU3UpOBaHHAsE 00paboTKa M 0€3 CpPeNCTB aBTOMATHU3allUM, B
00paboTKHU TOM YHUCJIE:
o TIOJY4YEHHE MEPCOHAIBHBIX JaHHBIX B YCTHOM M MUCHMEHHOU
(opMe HEMOCPENCTBEHHO OT CYOBEKTOB MEPCOHAIbHBIX
JTAHHBIX;
o BHECEHHs NEPCOHAIBHBIX JAHHBIX B JKypHaJbl, PEECTPhl U
uHGOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LLIKobI.
Cpoxu B teuenue cpoka peanuzanuu o0pa3oBaTeNIbHON IPOrPaAMMBbI
00paboTKU
Cpoxku B TeueHme Cpoka, YCTAaHOBIEHHOIO HOMEHKIATYpOW JE€l B
XpaHeHus 3aBUCUMOCTH OT THUINa JOKYMEHTa, B KOTOPOM COZepXkaTcs

IICPCOHAJIBHBIC NTAHHBIC




[Topsimox
YHUUTOXKCHUS

B coorBercTBHH C HOpHI[KOM YHUYTOXCHUA U 00e3TMINBaHUS

IMEPCOHAJIBHBIX OaHHBIX [IIxonbl B 3aBUCUMOCTH OT THUIIA HOCHUTEIHS

IMEPCOHAJIBHBIX TaHHBIX

2. Heap 00padoTKM: BHINOJHEHUS] (PYHKIUI W MOJHOMOYHII padoromaresisi B
TPYAOBbIX OTHOLIEHUAIX, B TOM YHCJ€e 00A3aHHOCTE 110 OXpaHe Tpyaa

Kareropuu [IepcoHaIbHBIE JaHHBIE Cnenmansheie | buomerpuueckue
JTAHHBIX MIePCOHATBLHBIC | IEPCOHATBHBIC
JTAHHBIC JTAHHBIC
[Tepeuenp o (amunus, ums, |CBenmenus  o|M3o0paxenue Ha
JTAHHBIX OTYECTBO, COCTOSIHUU doTto U
e TIOJ, 3JI0pPOBbSI BHUE03AIINCH,
* TPAKAIHCTBO, MOJYyYEHHBIX  C
e JlaTa M MECTO POXKICHHUS;
KaMmep
o H300paKeHHE 5
HAOJTIOICHUS
(pororpadus); 4

MACIIOPTHBIC JTAHHBIC,
aZpec PErucTpaiu Io
MECTY JKUTEILCTBA;
aapec (bakTHYECKOro
NIPOXKUBAHUSI,
KOHTaKTHBIE JaHHBIC,
WHJIUBUIYaJIbHBIA HOMED
HaJIOr OILIaTENIbIIUKA,
CTpPaxoBOU HOMEpP
WHIUBUIYaTLHOTO
JIUIIEBOT'O
(CHUJIC);
CBEJICHHMS
o0pa3oBaHUH,
KBaTM(UKAIIH,
podeCCHOHATLHON
MOJITOTOBKE u
MTOBBIIICHU N
KBaTU(UKAITIH;
CEMEHMHOE  MOJIOKCHHUE,
HaJIN4He JIeTEH,
POJICTBEHHBIE CBSI3U;
CBEICHUA O TPYIOBOU

cucra

00




ACATCIIPHOCTH, B TOM

YHCIIC HaJIMIUe
MTOOLIPEHUH,
HarpaxjaeHu u (Win)
JTUCIUILUTMHAPHBIX
B3bICKAHUMH;

e JIaHHBIE O pPErUCTpaIuU
Opaka;

e CBEJICHHS O BOHMHCKOM
y4EeTe;

e CBEIEHUS 00
WHBAJIMIHOCTH;

e CBelIeHUS 00 yAep)KaHUU
aJIMMEHTOB;

e CBEICHHUA O JI0XOAE C
IPEIBLAYIIETO MecTa
padoTHI;

o WHBIE NepCOHAIILHBIC
JaHHBIE,
IPEIOCTaBIsIEMbIC
paboTHUKAMU B
COOTBETCTBHUH C
TpeOOBaHUSIMU
TPYJIOBOTO
3aKOHOJIATEIbCTBA

Kareropuu PaGotHuky, KaHTUAATHI HA PabOTY (COMCKATEH)
CyOBEKTOB
Cnioco0b1 ABTOMaTHU3MpoBaHHass o0paboTka M 0e3 CpeACTB aBTOMAaTU3AIUH, B
00paboTKH TOM YHCJIC:
e TIONYYCHHE TIEPCOHATBHBIX JAHHBIX B YCTHOW M TMHUCHMEHHOMN
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB TMEPCOHATBHBIX
JTAHHBIX;
e BHECEHHS NEPCOHAIBHBIX JAHHBIX B JKypPHAJbI, PEECTPHI U
WH(POPMAITMOHHBIE CUCTEMBI M JOKyMEHTHI [1IK0ITBI
Cpoxu B teuenue cpoka neicTBUs TPYIOBOTO Joroopa. JJis KaHIuIaToOB —
00paboTKH B TEUEHHE CPOKa, HEOOXOJUMOTO JJIsi PACCMOTPEHUSI KaHIUATYpPhI U




3aKJIIOYEHUS TPYAOBOIO JIOrOBOpa

Cpoku
XpaHeHus

B Teuenue cpoka, YCTaHOBJIEHHOIO HOMEHKIATYpOHl 1€l B
3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COZAEpKaTcs
MEPCOHANIBHBIE JAHHBIE, B TOM YHCJIE B COCTABE JIMUHBIX J1ei — 50 jer

[Topsimox
YHUYTOXKCHUS

B coorBercTBUM C HOpHI{KOM YHUYTOXCHUA H 00e3ITMINBaHHS
IICPCOHAJIBHBIX OaHHBIX [[Ixonpl B 3aBUCUMOCTH OT THUIIA HOCHUTESA
IICPCOHAJIBHBIX JaHHBIX

3. lean 00padoTKu: peasm3anus rpaxIaHCKO-NIPABOBBIX J0r0BOPOB, CTOPOHOM,
BBITO/IONIPHOOpeTATEIEM MJIM TI0JIydaTesieM KOTOpbIX siBjasieTcs [lkosia

Kareropuu [lepcoHanbHbIE TaHHbBIE
JTAHHBIX
[Tepeuenpb o (bamumusi, UM, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIC JAHHBIC,
e ajpec peructpanuu u (win) GakTHUeCKOro npoKMBaHUS;
e KOHTAKTHBIE JaHHBIE;
e HHJMBUAYAJIbHBIM HOMEP HAJOTOIJIATEIbIINKA;
e HOMEp PacyeTHOrO CYETa;
o HOMEp 0AaHKOBCKOW KapThl;
e UHBIC NepcoHaIbHbIE JTaHHBIE, peA0CTaBIsIEMbIC
bU3MYECKUMU JIUIIAMU, HEOOXOAUMBIE MJIA 3aKJIIOUEHUS U
UCITOJIHEHUS IOTOBOPOB
Kareropuu KoHTpareHnTsl, mapTHEpHI, CTOPOHBI JOTOBOpA
CyOBEKTOB
Cnioco0b1 ABTOMaTHU3MpOBaHHAss 00paboTka M 0e3 CpeACTB aBTOMATHU3AllUH, B
00paboTKH TOM YHCJIC:
o TMOJIy4YCHHE NMEPCOHANBHBIX JAHHBIX B YCTHOM U MUCHMEHHOM
dbopMe HEMOCPEeACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;
e BHECEHHUS NEPCOHAIBHBIX JAHHBIX B JKYypHAJbl, PEECTPHl U
UH(OPMAIIMOHHBIE CUCTEMBI M TOKYMEHTHI [11Kk0ITbI
Cpoxu B Teuenue cpoka, HEOOXOAUMOTO JI WCIIOJHEHMS 3aKIOUEHHOIO
00paboTKH JI0TOBOpA




Cpoxu B TeueHme cpoka, YCTAHOBIEHHOIO HOMEHKIATYpOH [Jel1 B

XpaHEHUs 3aBUCHMOCTH OT THUIA JOKYMEHTa, B KOTOPOM COZAEpPKATCS
IIEPCOHAJIBHBIE TAHHBIE

ITopsnox B coorBerctBum ¢ IlopsakoM YHUUYTOXKEHUSI W OOE€3IMYMBAHUSA

YHUYTOKEHUS | IEPCOHAIBHBIX NaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT THIIA HOCHUTEI

NMEPCOHAJIBHBIX AaHHBIX

4. Illeanb o0padoTkm: obecnieueHne 0€30MACHOCTH

Kareropuu [IepcoHasbHBIE JaHHBIE
JAHHBIX
ITepeuenp o (baMunus, UMs, OTUYECTBO;
JTaHHBIX e TIACIIOPTHBIC JAHHBIC,
e ajpec peructpanuu u (win) GakTHIeCKOro NpoKMBaHUS;
o KOHTAKTHBIC JJAHHBIC
Kareropuu [Tocerurenu Ikounb
CyOBEKTOB
Cnoco0mI ABTOMaTU3UpOBaHHAasE 00paboTKka M 0€3 CpPeICTB aBTOMATHU3allUH, B
00paboTKH TOM YHCJIE:
o TMIOJYYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOW U MUCbMEHHOU
dbopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX;
e BHECEHHUS NEPCOHAIBHBIX JAHHBIX B JKYPHAJIbl, PEECTPhHI U
nH(OPMAITMOHHBIC CUCTEMBI M TOKYMEHTHI [11kombI
Cpoxu B Teuenne neproa HaX0XKACHUS ITOCETUTENS HAa TeppuTopuu LKoo
00paboTKHu
Cpoku B TeueHume cCpoka, YCTAHOBJIEHHOIO HOMEHKIATYpOM €I B
XpaHECHUS 3aBUCUMOCTH OT THNA JOKYMEHTa, B KOTOPOM COJEpPKATCS
MIEPCOHANIBHBIE JaHHbIE, B TOM uHciae MuHUMYM 30 1HEHd B
OTHOILIEHHUH 3aMKUCEN KaMep BUICOHAOIIOACHUS
[Topsnok B coorBerctBuu ¢ I[lopsaxkoM YHUUYTOXKEHHS U 00€37TMUUBAHUS
YHHAUYTOXKEHUS | IEPCOHAIIBHBIX AaHHBIX [IIKONBI B 3aBUCUMOCTH OT THUIIA HOCUTENSA

IICPCOHAJIBHBIX TAaHHBIX




4. YcioBus 00pad0TKH MEPCOHATBHBIX JAHHBIX

4.1. llIxona ocyuiecTBisieT cOOp, 3aUCh, CUCTEMATU3ALIMI0, HAKOIJIEHUE, XpPaHEHUE,
yroyHeHue (OOHOBJEHUE, HW3MEHEHHE), W3BJICYEHHE, MHCIOIb30BaHHUE, Iepeaady
(pactipocTpaHeHue, MPeIOCTaBICHHUE, JIOCTYyM), O0e3UYMBaHue, OJIOKUPOBAHUE,
yaaJleHWe W  YHUYTOXEHUE TEePCOHATBHBIX JAHHBIX B  COOTBETCTBUU C
3aKOHOJATENIbCTBOM O IEPCOHAJIBHBIX JAHHBIX M JIOKAJbHBIMU HOPMAaTUBHBIMU
aktamu [1IKobl.

4.2. Bce mnepconanbHbie nanneie lllkonma momydaer oT cyObeKTa mHEpCOHATBHBIX
JTAaHHBIX, a B CIIyYasiX, KOT/1a CyObEeKT NePCOHATBHBIX TAHHBIX HECOBEPIICHHOIETHUH,
— OT €ro poauTenel (3aKOHHBIX MpeicTaBUTeNeH).

4.3. Tlonyyenue o 00pabOTKYy MEPCOHANTBHBIX JAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
NEPCOHAJIBHBIX JIaHHBIX Uil pacnpoctpaHeHus, Illkoma ocymectBusier ¢
COOJIIOJIEHHEM 3aIIPETOB U YCIOBHM, TPETYyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHANBLHBIE JIaHHbIE:

+ 0€3 UCIIONIb30BaHUS CPENICTB aBTOMATH3AIHH;

e C WCIOJB30BAHMEM CPEACTB  aBTOMATH3alMM B  IporpaMmax u
uH(popmarmonHbix cucreMax: «1C: 3aprara u kaapse», «1C: bubnuorekay,
«INEKTPOHHBIN AHEBHUKY, «[Ipoxo u nutaHuey.

XpaHeHUe NePCOHAIBHBIX JaHHBIX:

4.5.1. llkona XpaHUT MEePCOHAJIbHbIE JAHHBIE B TE€UEHUE CPOKA, HEOOXOAUMOro JJis
JOCTHKEHMs Lelied MX 0OpabOTKM, a JIOKYMEHTBI, COJEp)KallUe IEePCOHAIbHbIE
JaHHble, — B TEUEHUE CpOKa XpaHEHHUs JOKYMEHTOB, IPEIyCMOTPEHHOIO
HOMEHKJIATypOM J1e]1, ¢ y4ETOM apXHUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. llepcoHanbHble JaHHbIE, 3a(UKCUPOBAHHbIE HAa OyMaXXHbBIX HOCHUTENSX,
XpaHATCS B 3amupaeMblx MIKadax JuOO B 3alMpaeMbIX IMOMEUIEHUSX, JOCTYI K
KOTOPBIM OFPAHUYEH.

4.5.3. IlepconanbHble JaHHBIE, OOpadaThIBa€Mbl€ C HCIOJH30BAHUEM CPEICTB
aBTOMATH3alll{, XPAHATCS B TAKOM MOPSAAKE M HA YCIOBHUSAX, YTOOBI HCKIIOYHTH
HEIIPABOMEPHBI WM CIIy4YalHBIM JOCTYI K HHM, YHUYTOXKCHHE, W3MEHEHWE,
OJIOKHpOBaHUE, KONMHMPOBAHUE, MPEIOCTABICHHE, PACHPOCTPAHEHHE IEPCOHAIBHBIX
JAHHBIX, @ TAK)X€ WHbIE HEMPABOMEPHBIE NEUCTBHS B OTHOUIEHWH IEPCOHAIBHBIX
JAHHBIX.

4.6. Jluna, oTBETCTBEHHbIE 3a O0pabOTKYy mepcoHalbHbIX MAaHHbIX B Ilkoie,
MPEeKpaIaT uX 00pabdaThIBaTh B CICIYIONIUX CIyYasIX:

e JIOCTUTHYTBHI 11eJT1 00paOOTKH MEPCOHAIBHBIX JaHHBIX;
e WCTEK CPOK JICUCTBUS corjiacusi Ha 00pabOTKYy MEePCOHATBHBIX JAHHBIX;



¢ OTO3BAaHO corjacue Ha 00pabdOTKY NMEPCOHANIBHBIX JIaHHBIX;
« 00paboTKa rnepcoHaNBHBIX JaHHBIX HEMpPaBOMEPHA.

4.7. Ilepenaya nepcoHaIbHBIX JIAHHBIX:

4.7.1. llIxona obecrnieunBaeT KOHPUAECHIUAIBHOCTD IEPCOHAIBHBIX TAHHBIX.

4.7.2. lllkona mepemaeT IepCOHAIbHBIC JaHHBIE TPETHUM JIMIAM B CJEAYIOIINX
ciyvasix:

o CYOBEKT NMEepCOHAJIbHBIX JIAaHHBIX JIaJl COIJIACHE Ha Mepeaady CBOMX JaHHBIX;
e TIEpEeNaTh JaHHBIE HEOOXOAMMO B COOTBETCTBUHM C TpeOOBaAHUSMU
3aKOHOJAaTENIbCTBA B PAMKAX YCTaHOBJIIEHHOM MPOLIEAYPHI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO Mepeavy MepCOHANbHBIX JIAHHBIX.
5. Axryaau3anusi, MCIpaBJ/ieHUE, YyJAajleHHMe U YHUYTOKEHHE IMEePCOHAILHBIX
JAHHBIX, OTBETHI HA 3aNMPOCHI CYObEKTOB MEPCOHAIBHBIX JAHHBIX

5.1. B cayuyae npenoctaBieHusl CyObEKTOM IMEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npencraBuTesieM (HakTOB O HEMOJHBIX, YCTAPEBITNX, HEAOCTOBEPHBIX WIIM HE3aKOHHO
MOJTYYCHHBIX  TIEPCOHATBHBIX JaHHBIX Illkoma akTyanu3upyer, HCIpaBIseT,
OJIOKMpYET, yAaIsieT WIM YHUYTOKAeT MX M YBEAOMIISIET O CBOMX JIEUCTBHUAX
CyOBbEKTa MEePCOHANBHBIX JIAHHBIX.

5.2. Ilpu mocTmkeHuu 1ieneil 00paboTKU MEePCOHAIBHBIX JTAHHBIX, a TAKXKE B CIydyae
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACHs Ha 0OpabOTKY MEpPCOHAIBHBIX
JAHHBIX TEPCOHAIbHBIC JIAHHBIE TOJJIKAT YHUYTOXKEHHUIO, €CJIM HWHOE He
IpEeIyCMOTPEHO TOTOBOPOM, CTOPOHOM, IMojiydaTeneM (BBIrOJ0MpuoOpeTaTesieM) 1o
KOTOPOMY SIBJISIETCS] CYOBEKT MEPCOHAIBHBIX TAHHBIX.

5.3. YHUUTOXEHUE JOKYMEHTOB (HOCUTENEH), CofepKaluX NMepCOHAIbHbIE JTaHHbIE,
MPOU3BOAUTCS B COOTBETCTBUM C [lopAIKOM YyHUYTOXKEHUS U O00€3TMYUBAHUS
NepCcoHaIbHBIX JaHHBIX LIIKOJBI B 3aBUCMMOCTH OT THIIA HOCHUTEINSI MEPCOHAIBHBIX
JAHHBIX, B TOM 4YHCJE TMyTeM U3MEJIbUYEHUsl IIpeAepe, CTUpaHUS WU
dbopMaTUpOBaHUS AIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cy0ObeKTa TEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOI'O
npeactaBurens lllkona coobmiaer emy nHdpopmaimio 06 06paboTke MEPCOHATBHBIX
JAHHBIX CYOBEKTA B CPOKU U B MOPSIJIKE, YCTAHOBICHHOM 3aKOHOM.
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